Dalton CPA, LL.C

PO Box 19178
Akron, OH 44319
jdaltongidaltonepalte.com
Phone: (234)334-0073 Fax: (216)367-0162

January 19, 2024

Your privacy is important to us. Read the following privacy policy.

We collect nonpublic personal information about vou from various sources, including:
* Interviews regarding vour tax situation

* Applications, organizers, or other documents that supply such mformation as your name, address. telephone number,
Soctal Security Number, number of dependents, mcome, and other tax-related data

* Tax-related documents vou provide that are required for processing tax returns, such as Forms W-2, [099R, 1099-
INT and 1099-DIV, and stock transactions

We do not disclose any nonpublic personal mformation about our clients or former clients to anvone, except as
requested by our clients or as required by law,

We restrict access to personal mformation concerning vou, except to our employees who need such mformation m
order to provide products or services to vou. We maintain physical electronic, and procedural safeguards that comply
with federal regulations to guard vour personal information.

[f vou have any questions about cur privacy policy, contact our office at {234)334-0073.

Sincerely,

Joseph T. Dalton, CPA
Dalton CPA, LLC




Dalton CPA, LL.C

PO Box 19178
Akron, OH 44319
jdaltongidaltonepalte.com
Phone: (234)334-0073 Fax: (216)367-0162

January 19, 2024
Subject: Preparation of Your 2023 Tax Returns
Dear

We are pleased to confirm our understanding of the arrangements for your 2023 mdividual Form 1040 mcome tax
return. This letter confirms the services vou have asked our firm to perform and the terms under which we have
agreed to do that work. Please read this ktter carefully because it 18 important to both our firm and vou that you
understand what vou can and cannot expect from our work, In other words, we want you to know the linutations of the
services vou have asked us to perform.  If you are confused at all by this letter or believe we have misunderstood what
vou need, please call us before you sign it.

This engagement letter represents the entire agreement regarding the services described herein and supersedes all prior
negotiations, proposals, representations or agreements, written or oral, regarding these serviees. It shall be bmdmg on
the heirs, successors and assigns of vou and us. The Internal Revenue Service imposes penalties on taxpavers, and on
us as return preparers, for faiure to observe due care in reporting for income tax returns. In order to ensure an
understandmg of our mutual responsibilitics, we ask all clients for whom we prepare tax returns to conlim the following
arrangements. We will prepare the returns from information which vou will furnish to us. It is vour responsibility to
provide all the mformation required for the preparation of complete and accurate returns. We will furnish you with any
questionnaires and/or worksheets that vou request (o guide you in gathering the necessary nformation. Your use of
such forms will assist us in keepmg our fee to a minimum. To the extent we render any accounting and/or bookkeeping
assistance, meluding (but not hmited to) telephone calls, ktters, emails and 3rd party consultations it will be mited to
those tasks we deem necessary for preparation of the returns and will be billed at our standard billing rates and
Mmmums.

Tax Preparer Responsibilities

We will prepare vour 2023, and onlv your 2023 Federal, as well as the applicable State/City individual Income Tax Form
1040 returns of residency from information vou fumish to us. We will not in any wav verify the data vou submit
although we may ask vou to clarify some of the mformation. We are not responsible for returns preparcd by other
preparers. 1f vou have taxable activity in a state/city, outside of vour residency, vou are responsible for providing our
firm with all mformation necessary te prepare any additional state or lecal mcome tax retumn(s) as well as mforming us
of the applicable states and/or localities to be filed. If applicable, those returns will accompany the filings of the resident
state and cily with this filing engagement.

We arc responsible for preparing only vour current federal and resident state and local individual income tax return(s).
Anv other requested services, forms or other actions on our part require a separate written, signed engagement letter.
In the absence of written communications from us documentmg such services, our services will be limited to and
governed by the terms of this engagement letter. Our services are not mtended to determme whether you have filing
requirements in other state/local jurisdictions.

Taxpaver Responsibilities

Pleasc note that any person or entity subject to the jurisdiction of the United States (includes individuals, corporations,
partnerships, trusts and estates) having a financial mterest in, or signature or other authority over, bank accounts,
securtties or other financial accounts having an aggregate valie exceeding $10,000 n a foreign country, shall report
such a relationship.  Although there are some hmited exceptions, filng requirements also apply (o taxpavers that have
direct or indirect control over a foreign or domestic entity with foreign financial accounts. even if the taxpayver does not




have foreign account(s). Failure to disclose the required information to the U.S. Department of the Treasury may
result in substantial civil and/or criminal penaltes. Such disclosure includes filing Form 8938 with this Form 1040 and
Form FinCen 114 directly with the Department of the Treasury. If vou do not provide our firm with information
regarding any mierest you may have m a foreign account, we will not be able to prepare any of the required income tax
related forms, and penalties may be due, for which we have no responsibility. In the absense of such information being
provided, we will presume vou do not have any foreign assets or [inaneial mterests and will not file any applicable
disclosure forms without separate written authorization.

U.S. citizens and resident aliens are required to report worldwide income on their U.S. tax return.

In addition, currently the Internal Revenue Service requires mformation reporting 1f yvou are an officer, director or
shareholder with respect to certain foreign corporations, foreign-owned U.S. corporation or foreign corporation engaged
m a U.S. trade or busmess or U.S. transferor of property to a foreign corporation.  Additionally, recent Form 1040
changes require that vou report any activity vou may have m cryptocurrency meluding mming, sak, barter, etc. By vour
signature below, you accept responsibility for informing us it vou belicve that vou fall mto one of the above reporting
categories and you agree to provide us with the mformation necessary to prepare the appropriate forms. We assume
no liability for penalties associated with the faihre to file or untimely filing of any of these forms. Cryptocurrency
activity may require reporting on tax returns filed with other countrics, We have not determmed il such returns are due
nor have we been hired to determine filing requrements or to file any tax returns for foreign countries.

You acknowledge that vou have reported all 2023 income vou recerved including barter, crypto-currency, consumer-to-
consumer activity, cash-based revenues and all other mcome whether received m-person, in-kind, or ¢lectronically.

You affirm that m the event that vou have chosen to receive vour refund(s) via diect deposit, that you have reviewed
and verified the bank account information provided prior ¢lectronic transmission of vour tax return(s). You also confirm
that vou have or will timely file any applicable required Forms W-2 and W-3 with the Social Sccurity Admimstration and
IRS for business emplovees or home-workers,

Other Items

Our fee does not include respondmg to mquiries or exammation by taxing authorities or third parties, for which vou will
be separately billed for time and expenses mvolved. However, we arc available to represent you and our fees for such
services, at our standard rates, would be covered under a separate engagement letter.  You agree to immediately notify
us upon the receipt of any correspondence from any agency covered by this letter. Please do not respond to or click on
any links from emails purportedly from the IRS as the IRS never mitiates correspondence via email and any such emails
are attempts to steal vour identity.  Additionally, m order to protect vour identity, we will verify vour birthdate and social
sccurity number when vou call or visit our office.

1t is your responsibility to maimntain, in your records, the documentation necessary to support the data used in preparing
vour tax returns, and the required documents to support charitable contributions for three vears from the filing date. [t
18 also vour responsibility to carcfully examme and approve your completed tax returns before signing and mailing them
to the tax authorities. We are not responsible for the disallowance of doubtlul deductions or madequatel supported
documentation, nor for resulting taxes, penaltics and mterest. We will rely, without further verification, upon mformation
you provide to us from 3rd parties includmg, but not limited to, K-1's, 1099's, 1098's and receipts of similar items. We
do not automatically file tax extensions for clients. You must notify us m writing, email or fax if you wish us to file an
extension, and the notification should melude your estimate of any balance due with the extension. We must receive
vour information by April st in order to complete vour return in a timely manner and information received after that
date may cause vour return o be extended and completed afier the April 15th due date. Failure to file an extension
may make you subject to various penalties and mterest. Additionally, if vour return 1s extended it does not relieve you
from paymg any tax due on the due date or making quarterly estimated tax payments for the current vear. Failure to
pav any tax due with the extension or failure to pay quarterly estimated tax payments may make vou subject to various
penalties and interest.

Social media correspondence with us does not constitute tax advice or representation because of it's abbreviated
nature. We do not retain any such electronic correspondence and have no responsibility to do so. Written
correspondence and advice from us is sokly represented by surface mail, email through our website email address and
our fax number. No other communication from us mayv be relied upon, nor is it meant to be relied upon.




Equity loans are not deductible unless the mortgage funds are used to buy. build or improve vour personal residence and
does not exceed the allowable mortgage debt. To comply with these rules we need to know any amounts borrowed
agamst your home, the date borrowed and the use of the funds.

Busmess Owners: When a sclf-coploved taxpayer reduces taxable income through tax deductions there 18 also a
reduction in carned mcome reported to the Social Security Admmistration, which could reduce current and future
benefits for the taxpayer and his or her dependents.  You acknowledge and agree to the current tax reduction and also
acknowledge and agree to the potential negative effects on future social security benefits for vou, vour spouse and any
dependents.  Additionally, new state Inws regarding the collection of sales tax by onling sellers require separate
registration, collection, filing and payment with many states at very low activity levels. We were not engaged to, nor did
we, determine whether individual state sales tax rules apply to vour business. Determination of whether an individual
state's sales tax rules apply to vour activity arc vour respongibility unless we have a separate written engagement letter
acknowkdging our responsibility to determine or apply sales tax rules for an individual state. Faihare to register and file
with an appropriate statc may ¢xpose vou to severe penaltics.

Privacy laws established by the IRS prolubit us from providing confidential information or copies to anyone other than
you without vour specific, written authorization. To comply with these regulations we provide all copies of all refurns 1o
you in a secure web portal as discussed below, In the interest of maintaming service quality and timelness, we may
use a 3rd party service provider to assist us in the vse of technology to facilitate compliance with disclosure and storage
of vour tax mformation. We and the 3rd party provider have established written procedures and controls designed to
protect client confidentiality and maintain data security.

If we are asked to disclose any privieged communication, unless we are required to disclose the communication by law,
we will not provide such disclosure until you have had an opportunity to argue that the communication 1s privileged.

You agree to pay any and all reasonable expenses that we mncur, mcluding legal fees, that are a result of atlempts to
protect anv communication as privileged.  In addition, your confidentiality privilege can be madvertently waived 1if vou
discuss the contents of any privileged communication with a third party. such as a kending mnstitution, a fricnd, or a
business associate. We recommend that vou contact us before releasing information to a third party.

It 1s our policy to keep records related to this engagement for three vears after which they are destroved. However,
we do not keep any original chient records, so we will return those to vou at the completion of the services rendered
under this engagement. When records are returned (o vou, it is vour responsibility to retain and protect your records for
possible future use, meluding potential examination by any government or regulatory agencies.  Your signature on Form
8879 acknowledges your receipt of the oniginal documents provided to us.

In the interest of facilitating our services to vou, we utilize a secure web portal. ' Your use of this portal must comply
with our standards of use, and as owners of the portal we retain the right to limit and deny use of the portal for
mappropriate purposcs. Your access to files mamtamed on the portal will be termmated no later than 30 days after the
earlier of your or our termination of services under this agreement or April 15th, unless we are notified m writing of
vour destre to extend vour tax return.  All confidential mformation sent to you or third parties (at vour dircction), as well
as the portal will be password protected. While we will use our best efforts to keep such communication secure in
accordance with our obligations under applicable laws and professional standards, vou recognize and accept that we
have no control over the unauthorized mterception of these communications once thev have been sent and consent to
our use of these devices during this engagement.

Payments for our mvoice billngs are due when services has been rendered. If vou are delinquent in payment your
account may be subjected to collection actions and vou will become additionally responsible for collection, legal,
administrative, court and any other fees meurred by us n collecting vour delinquent account. You acknowledge and
agree that we are not required to continue work m the event of vour failure to pay for services rendered as required by
this engagement letter.  Your further acknowledge and agree that m the event we stop work or withdraw from this
engagement as a result of your failure to pay on a timely basis for services rendered as required by this engagement
letter, we shall not be hable to vou for any damages that occur as a result of our ceasing to render services. Our
services will conclude upon deliverv of the completed mcome tax returns discussed above or upon our suspension of
services or resignation from the engagement.




In recognition of the relative risks and benefits of this agreement to both the client and the accounting firm, the client
and the accounting firm have discussed and have agreed on the far allocation of risk between them. As such, the
client agrees, to the fullest extent permitted by law, to imit the hability of the accountmg firm (o the client for any and all
claims, losses, costs and damages of anv nature whatsoever, so the total aggregate liability of the accounting firm to the
client shall not exceed the accounting firm's total fee for services rendered under this agreement. The client and the
accounting firm mtend and agree that this limitation apply to anv and all liability or cause of action agamst the
accounting tirm, however alleged or arising, unkss otherwise prohibited by law. Both partics agree that there is a one-
vear mitation period to bring a claim against us for errors and omissions. The one-vear period will begm upon the date
of the tax professional's signature on the tax returns covered by this engagement ketter.

From time to time various third parties may request that we sign, for you, some verification of income, emplovment or
tax filing status. Because we were engaged only to prepare vour income tax return, without examination, review, audit
or verification the state board of accountancy prohibits us from signing anv such document and any third party request
to do so is a violation of those rules prohibiting us, by law, from the issuance of an opinion without performing an audit.
These returns are not mtended to benefit or mfluence any third party, either to obtam credit or for any other purpose.

In addition, from time to time durmg our relationship, vou mayv seek our advice with regard to potential mvestments. We
are not investment advisors. Accordingly, we suggest that you seek the advice of qualified mvestment advisors
appropriate to cach mvestment bemg considered. ' We do not and will not advise vou regarding the economic viability or
conscquences of an nvestment or whether you should or should not make a particular mvestment,

We are required to obtam a copy of Form(s) W-2, 1099-R and 1095 before we are allowed to electronically file vour
return under the rukes of IRS Circular 230.

Notwithstanding anvthing contamed herein, both the accountant and client agree that regardless of where the client 1s
domiciled and regardless of where this Agreement is physically signed. this A greement shall have been deemed to have
been entered into at the Accountant’s office located m Summit County, Ohio and Summit County, Ohio shall be the
exchisive jurisdiction for resolving disputes related to this Agreement. This Agreement shall be mterpreted and
governed n accordance with the Laws of Ohio.

[n connection with this engagement, we may communicate with vou or others via email transmission. As emails can be
mtercepted and read, disclosed, or otherwise used or communicated by an unintended third party, or may not be
delivered to cach of the parties to whom they are directed, and only to such partics, we cannot guarantec or warrant
that emails from us will be properly delivered and read only by the addressee. Therefore, we specifically disclaim and
watve any hability or responsibility whatsoever for mterception or unintentional disclosure of emails transmutted by us m
connection with the performance of this engagement. In that regard, you agree that we shall have no hability for any
loss or damage to anv person or entity resulting from the use of email transmissions. including any consequential,
meidental, direct, ndirect, or special damages. such as loss of revenues of anticipated profits, or disclosure or
communication of confidential or proprietary information.

Whik: we are, of course, available to provide vou with tax and business planning services, it is our policy to put all
advice upon which a client might rel into a written memorandum prior to you relving on such advice. We believe this
is necessary to avoid confusion and to make clear the specific nature of our advice. You should not rely on anv advice
that has not been put info writing for you.

We appreciate the opportunity to service vou. Please sign and date the enclosed copy of this letter to acknowledge
vour agreement with and acceptance of yvour responsibilitics and the terms of this engagement. 1f any provision of this
agreement 18 declared mvalid or unenforceabk, no other provision of this agreement is affected and all other provisions
remain i full force and effect.

Very Truly Yours,




Joseph T. Dalton, CPA
Dalton CPA, LLC

(Both spouses must sign for preparation of joint returns.)

Accepted By:

Taxpayver

Spouse

Date




2023 Page 1

Checklist

Name: SSN:

Checklist

This checklist is provided to help you gather necessary information for us to prepare your 2023 income tax return. Return
this list, along with the supporting decumentaticn, to our office and let us know of any significant changes from your 2022
tax year.

General Information and Prior Year Documentation
[ 1 Proof of identity for those claimed on the return (driver's license or state issued 1D, Social Security card,
birth certificates for children. etc.)
[ 1 Income tax returns from the prior two years
If there were losses from business activities in prior years, include prior five years of returns instead of
two
[ ] Depreciaticn schedules from pricr years for businesses, rentals, etc.

Current Year Income Documentation

Wage and tax statements (Form W-2)

Gambling income (Form W2-G)

IRA distributions, pensions, and annuities (Form 1022-R)

Dividend income (Ferm 1099-DIV)

Interest income (Form 1092-INT)

Miscellaneous income (Form 1099-MISC)

Nonemployee compensation (Form 1099-NEC)

Unemployment compensation and other government payments (Form 1099-G)

Credit card, debit card, and third-party network transactions (Form 1099-K)

Reportable payment transacticns

Social Security benefits (Form SSA-1099)

Railroad retirement benefits (Form RRB-1099)

Income from partnerships, S corporations, estates, and trusts (Schedule K-1)
[ 1 Basis information for any partnerships and S corporations

Documentation of brokerage transactions and disposition of capital assets (Form 1099-B)

Proceeds from real estate transactions (Form 1099-S)

Self-employed business income (Schedule C)

Farm income (Schedule F)

Farm rental income (Form 4835)

Income from rental real estates and royalties (Schedule E)
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Other Income (provide supporting documentation for income received for the following items)
[ 1 Sale of assets or property
[ 1 Cancellation of debt
[ ] ©Otherinccme

Payments (provide supporting documentation for payments made for the following items)
] Educator classroom expenses

] Employee business expenses

] Contributions to a Health Savings Account

] Expenses related to work relocation with the military
] Alimony

] Student loan interest

] Refunded student loan interest payments

] Student loan forgiveness

] Tuition and fees for higher education

] Expenses related to child or dependent care

] Contributions to a Retirement Savings Account

] Medical and dental expenses

] Real estate taxes

] Other state and local taxes

L B s B B e B e T s T T B e B e T e B e T s B |
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2023 Page 2

Checklist

Name: SSN:

Checklist

Mortgage interest

Investment interest

Cash contributions

Noncash contributions (provide organization name)
Unreimbursed employee expenses

Investment expenses

Gambling losses
Other payments

L B B e B e T T s B |
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2023 Page 3

Questionnaire

Name: SSN:

Questionnaire

Personal Information
Yes No
[1 [] Didyour marital status change during the year?
If "Yes," explain.
[1 [] Didyourname change during the tax year?
If "Yes," explain.
[1 []1 Ifyourfiling status is married, but you are filing separately from your spouse, did you and your spouse
live apart for the last six months of 20237
[ 1 ©Canyouoryourspouse be claimed as a dependent by someone else?
[1 Didyocuraddress change during the year?
[1 Wereyou, yourspouse, or any dependents a victim of identity theft?
If "Yes,"” explain.
[1[] Wereyou,yourspouse, or any dependents issued an ldentity Protection PIN (IP PIN)?
If "Yes," provide Notice CPO1A from the IRS.
Provide proof of identity to be eligible to e-file your tax return (driver's license or state-issued photo ID)

[]
[]
[]

Dependent Information

Yes No

[1 [] Didyocu have any changes in dependents during the year?

If "Yes," explain.

] [1 €Canancther person qualify to claim any of your dependents?
] [] Didyou have any child or dependent care expenses during the year?
111
111

Did you have any adoption expenses during the year?

Did you have any children under age 19 or a full-time student under age 24 with more than $2,500 of
unearned income?

Provide documentation for proof of dependent credits (school records, medical records, daycare records, etc.)

Lo B B B |

Health Care Information
Yes No
[1 [] Didany member of your household have healthcare coverage through the Marketplace (Obamacare)?
If "Yes," provide copies of Form 1095-A.
[1 [] Didyou receive any distributions from a Health Savings Account (HSA), Archer MSA, or Medicare Advantage
MSA during the year?

Income, Purchases, Sales, and Debt Information
Yes No

[ Did you receive any tips not reported tc your employer?

Did you receive any disability income during the year?

Did you cash in any U.S. savings bonds during the year?

Did you start a new business or purchase any rental property during the year?

Did you sell an existing business, rental property, or other property during the year?

Did you purchase any business assets or convert any assets to business use?
If "Yes," provide the cost of the asset, the date it was placed in service, and the business use
percentage.

Did you purchase any gasoline, diesel, or special fuels for off-road business use?

Did you buy or sell any stocks, bonds, or other investments during the year?

Did you sell a principal residence during the year?
If "Yes," provide closing documentation for the purchase and sale of the home.

Did you have a principal residence or a piece of real property foreclosed on during the year?

Did you abandon a principal residence or a piece of real property during the year?

Did you refinance your principal home or second home or take out a home equity loan during the year?
If "Yes," provide all escrow, closing, and other pertinent documentation and information.

[1 [] Didyou receive any principal or interest during this year from property sold in prior years?

Lo B B B B e W |
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2023 Page 4

Questionnaire

Name: SSN:

Questionnaire

Did you rent out your home or use it for business?

Did you sell, exchange, or purchase any real estate during the year?

Did you acquire a new or additional interest in a partnership or S corporation?

Did you have any debts canceled or forgiven this year?

Does anyone owe you meney that has become uncollectible?

Did you purchase a new or previously owned clean vehicle (electric vehicle, plug-in hybrid, fuel-cell

vehicle, qualified commercial clean vehicle) during the year?

If "Yes," provide the report the dealer or seller is required tc provide to you.

[1 [] Didyou receive income or incur expenses associated with a fantasy sports league?
If "Yes," provide documentation.

[1 []1 Didyou receive income or incur expenses associated with car sharing (e.qg., Lyft or Uber)?
If "Yes," attach Form 1099-MISC, Form 1099-NEC, or Form 1099-K.

[1 [] Didyou receive income or incur expenses associated with freelancing (e.g., Upwork or TaskRabbit)?
If "Yes," attach Form 1099-K or Form W-2.

[1 [] Didyou receive income or incur expenses associated with fashion sharing (e.g., Poshmark or thredUP)?
If "Yes," provide documentation.

[1 []1 Didyou receive income or incur expenses associated with crowdfunding (e.g., Kickstarter or Indiegogo)?
If "Yes," attach Form 1099-K.

[1 [] Didyou receive income or incur expenses associated with a short-term rental (e.g., Airbnb, VRBO or

HomeAway)?

If "Yes," provide documentation.

[1 [] Didyou receive income or incur expenses as an independent contractor (e.g., Shipt, Instacart, DoorDash)?
If "Yes," provide documentation.

[1 [] Didyou receive any other income you have not provided information for with this organizer?

If "Yes," explain.

L e B B B T |
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Iltemized Deduction Information

Yes No

[1 []1 Didyocu pay cut-of-pocket medical or dental expenses (premiums, prescriptions, mileage, etc.) during the
year?
Did you pay any long-term care premiums for yourself, your spouse, or a dependent during the year?
Did you receive any state or local income tax refunds from prior years?
Did you make any major purchases (vehicle, boat, etc.) during the year?
Did you pay any real estate property taxes or perscnal taxes during the year?
Did you pay mortgage interest during the year?
Did you make cash donations to charity during the year?
Did you make noncash donations to charity (clothes, furniture, etc.) during the year?
Did you donate a boat or vehicle during the year?

If "Yes," attach Form 1098-C.

Did you have gambling winnings or losses during the vear?
Did you have any job-related expenses that were not reimbursed by your employer (uniforms, safety
equipment, etc.)?
[1 [] Didyou use your vehicle on the job other than for commuting to work?
[1 [] Didyou work cut of town at any time during the year?

L B e B B B e B o |
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Retirement Information

Yes No

[1 [] Didyou make any contributions to an IRA, Roth, Keogh, SIMPLE, SEP, 401(k), or other qualified retirement
plan during the year?

[1 [] Didycu make any withdrawals or receive distributions from a pension or profit-sharing plan, IRA, Roth,
Keogh, SIMPLE, SEP, 401(k), or other qualified retirement plan during the year?

[1 [] Didyou execute any rollovers from an IRA, Roth, Keogh, SIMPLE, SEP, 401(k), or other qualified
retirement plan during the year?

[1 [] Didyou receive any Social Security benefits during the year?

Drake Software - Individual Organizer - Copyright 2023 QUESTION.LD



2023 Page 5

Questionnaire

Name: SSN:

Questionnaire

Education Information

Yes No

[1 [] Didyou pay tuition expenses that were required for attending college, university, or vocational school
for yourself, your spouse, or a dependent during the year (even if classes were attended in another
year)?

[1 [] Didanyone in your household attend a post-secondary school during the year?

[1 []1 Didycu make a contribution to or receive a distribution from an Education Savings Account or Qualified
Tuition Program during the year?

[1 [] Didyou pay student loan interest for yourself, your spouse, or your dependents during the year?

If "Yes," provide the amount of interest that was refunded.
[1 [] Didyou receive forgiveness on a qualifying federal student loan?

Foreign Tax Information
Yes No
[1 [] Didyou have a financial interest in or signature authority over a financial account or asset located in
a foreign country?
Did you receive a distribution from, or were you a grantor of, or transferor to, a foreign trust?
Did the aggregate value of your foreign accounts exceed $10,000 at any time during the year?
Did you have any income from, or pay taxes to, a foreign country?
Did you receive a Schedule K-3 from a partnership or S corporation?
Did you have ownership in a foreign corporation at any time during the year?
Did you own property in a foreign country?

Lo B B e B T T |
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Refund, Withholding, and Estimated Tax Information
Yes No
[ 1 [Ifyou have an overpayment of 2023 taxes, do you want the refund applied to your 2024 estimated taxes?
[1 Didyou make any estimated payments toward your 2023 taxes?
[1 Didyocu apply an ocverpayment of your 2022 taxes to your 2023 estimated taxes?
[1 Do youwantto have any refund or balance due directly deposited or withdrawn?
If "Yes," provide a canceled checking or savings slip.

[1[] Doyouanticipate your income cr withholdings to be different for 20247

]
]
]
]

L B e B B |

Miscellaneous Information
Yes No
[1 []1 Didyou receive, sell, exchange, gift, or otherwise dispose of any digital asset or financial interest in
any digital asset?
[1 []1 Didyecuincura gain orloss due to damaged or stolen property, while living in a federally declared
disaster area?
If "Yes," provide the incident date, value of the property, amount of insurance reimbursements, and
the declaration number assigned by FEMA.
Did you pay wages to any household employees (babysitter, nanny, housekeeper, etc.)?
Did you make gifts to any one person in excess of $17,000 during the year?
Yes No
[1 [] IF"Yes,” are you splitting the gift with your spouse?
Did you incur moving expenses with the military during the year?
Did you make any energy-efficient improvements to your main home during the year?
Are you a business owner who paid health insurance premiums for your employees during the year?
Did you receive a cash payment or digital asset of more than $10,000 in one transaction or two or more
related transactions during the year?
Yes No
[1[]1 WF"Yes,”was Form 8300, Report of Cash Payment over $10,000 Received in Trade or
Business, filed?
[1 [] Doyouown interestorsharesin or did you dispose of a Qualified Opportunity Fund during the year?

—/
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— —
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Name:

Questionnaire

SSN:

Questionnaire

(1101
(111
(111
(101

Preparer Notes

Did you make any purchases subject to use tax during the year?
If "Yes," provide details.
Did you receive any notices from the IRS or state taxing authority?
If "Yes," explain.
May the IRS discuss your tax return with your preparer?
Would you like a copy of your tax return sent to you electronically instead of receiving a printed copy?

Drake Software - Individual Organizer - Copyright 2023

QUESTION.LD




Page 7

2023 Tax Organizer
Personal Information

Personal Information

Has
Name SS8N IP PIN Date of Birth
Taxpayer
Spouse
Name of person to whom all information should be addressed, if not the taxpayer
Street address, city, state, and ZIP
Occupation Daytime Phone Evening Phone Cell Phone
Taxpayer
Spouse

Taxpayer email

Spouse email

Filing status at the end of 2023
|:| Single |:| Married |:| Widowed - If widowed and your spouse died after December 31, 2021, enter the date of death

|:| Married filing separately - If married but filing separately, did you live apart from your spouse for the last six months of 20237
Yes No

Are you or your spouse blind?
Are you or your spouse disabled?
Are you or your spouse a full-time student?
Do you or your spouse want to designate $3 to go to the Presidential Election Campaign Fund?
At any time during 2023 did you:
(a) receive (as a reward, award, or payment for property or service) a digital asset?
(b} sell, exchange, gift, or otherwise dispose of a digital asset (or a financial interestin a digital asset)?

| -
| .

Identification Information

Taxpayer's type of photo ID Spouse's type of photo ID
|:| Criver's license |:| State-issued photo ID |:| Criver's license |:| State-issued photo ID
Photo I number Photo I number
State photo ID was issued State photo ID was issued
Date photo ID was issued Date photo ID was issued
Date photo ID expires Date photo ID expires

Account Information for Deposits and Withdrawals

Bank Bank Type of Account Use this Account for

Name of Bank i
Routing Number Account Number Checking Savings Deposits | Withdrawals

Appointment Information

Your 2023 appointment is scheduled for

Drake Software - Individual Organizer - Copyright 2023 N_TPINFO.LD
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Dependent and Other Information

Name: SSN:

Dependent Information

First and Last Narme Has Bt ngii Months B i il r_'-l"' Childcare
elationship in ate of Bi isable ime
S5N IPPIN Home Student Expenses

List dependents required to file a retum

Child and Other Dependent Care Expenses

Name of Care Provider Address SSN or EIN Amount Paid
Estimates
Federal Resident State Resident City
Date Paid Amount Date Paid Amount Date Paid Amount
Overpayment applied
from 2022
First quarter

Second quarter

Third quarter

Fourth quarter

Additional payments

Drake Software - Individual Organizer - Copyright 2023 N_TPINFO.LD2
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Secure document exchange
portal

Register for Client Center

Dear Valued Client,

We now use Client Center, a secure weh portal, to easily exchange files and communications (tax questionnaire, supporting
documents, and returns}. This is a web portal that you log in to, with helpful features and even a mobile app option. Use the fallowing
steps and resources to get started.

I You will receive a Registration email with the subject line “Dalton CPA, LLC — Register Your Client Center Account” from the
address no-reply@onvio.com.

STEPS TO COMPLETE:
I Click the arange REGISTER NOW button in the middle of the registration email. You will create a login using an email
address, and alse a password.
C  Remember the email address you use for the login. If you forget your password, you can click a link below the login
area to Reset Password via email on the Onvio Client Center login page.
C Create a bookmark or favorite on your web browser for the https://www.daltoncpalle.com/client-login page.
Watch this 3 Minute Video....to review how to register, update vour profile, and use the portal’s features.

ADDITIONAL RESOURCES:

&
V.ad

®Y

0 Add an additional level of security on your portal login by setting up Multi-Factor Authentication!

Interested in the Maobile App? You can search “Onvio Client Center” on your phone’s app store.

Help & How-To Center

Sensitivity: Confidential
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In this article

[ Browse articles

Client Center mobile app

The Client Center maohile app is available as a free download for Apple and Android
devices. The app offers you an-the-go access to your Client Center documents and
tasks. To locate the Client Center mobile app in the App Store or Google Play store,
search for Onvio Client Center.

Note: You can download the Client Center mobile app to Apple devices that run i0S
11.0 or higher and to Android devices that run Android OS 5.0 or higher.

The Client Center mobile app allows you to do the following.

Manage your documents

e Save documents from other apps to Client Center using the Send or Share
feature of your Apple or Android device.

» Scan and upload documents using the camera on your mobile device.

« Send documents to others by using document links, rather than using less-
secure email attachments. To send a document link, open the document and
then press the Share button I‘_T" (i0S) 2| (Android). Add the recipient's email

address, and then choose when the link will expire (optional) and add a password
(optional). If you add a passward, share it with the recipient so they can enter it
after they receive the document link and click to open it. When you're finished,
press Send.

Perform tasks assighed by your accountant

eSignature and Approval tasks

https://onvio.us/ua‘hel p/us-en/client/core/documents/client-center-mohile-app. htm 1/2
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« When your accountant assembles documents or actionable items and sends
them to Client Center, these items appear as eSignature or Approval items on
yvour Tasks screen To-Do list.
« Asyou complete each task, it moves to the Completed list in the Client Center
app and your accountant is notified.

Tax Questionnaire tasks

1. First, you must update and verify household information. Once that information
is marked Complete, the questionnaire becomes available on your To-Do list.

2. Complete the items that are applicable to you (e.g., received W-2, changed jobs,
was a full-time student.

3. Once lifestyle and employment items are marked Complete, your To-Do listis
populated with new tasks based on your completed questionnaire items.

4. As you complete each task, it moves to the Completed list and your accountant is
notified.

Upload tasks

o Tasks are added, based on your Questionnaire answers.

e You can upload documents directly te a task.

e General upload tasks have steps that can be removed, marked Complete, or
marked Does Not Apply {with a comment)}. The steps can be marked Complete at
any time, with or without documents attached to them.

» Asyou complete each task, it moves to the Completed list and your accountant is
notified.

» Each step allows you to take other actions and view additional information.

https://onvio.us/ua‘hel p/us-en/client/core/documents/client-center-mohile-app. htm 212



